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HUMAN RESOURCES DEPARTMENT Revised

CLASSIFICATION SPECIFICATION

TITLE: DAY CAMP DIRECTOR

DEFINITION 

Under general supervision, to organize, direct, lead, and conduct recreational programs and activities at assigned

facilities; to sup ervise sta ff and pro gram  participan ts; and to d o related w ork as  required . 

REPORTS TO: Senior Recreation Services Coordinator

SUPERVISION RECEIVED AND EXERCISED 

Receives general supervision from the Senior Recreation Services Coordinator.  Exercises general supervision

over pa rt-time re creation s taff. 

DISTINGUISHING CHARACTERISTICS

Positions in this class provide responsible coordination of various recreational programs and activities suitable for

a youth Da y Cam p pro gram .  W ork in volve s org anizin g and  direc ting th e daily o pera tion o f the p rogram  in

accorda nce  with estab lished  schedu les an d standa rds e xerc ising in dependent ju dgeme nt in solving  overall

program  activity problem s. 

EXAMPLES OF DUTIES  

Typical duties may include, but are not limited to, the following:

• Plan, org anize, sup ervise an d participa te in sche duled se ssions  of youth D ay Cam p. 

• Assign  and su pervise s ubordin ates an d/or volun teers in lead ing and p articipating in p rogram  activities. 

• Prepare and m onitor a variety of reports and records on program p articipation, supply use and work

sched ules. 

• Organ ize athletic, craf t, social, and  instruction al activities. 

• Plan and  condu ct field trips an d group  outings. 

• Super vise and  participate in  various g ame s and s porting ev ents. 

• Develo p participa nt interest a nd enthu siasm . 

QUALIFICATIONS 

Know ledge of:  

• Principles  and pra ctices of  organizing  and co nducting  public rec reation pro gram s. 

• First aid pra ctices an d techn iques. 

• Reco rd kee ping and  reporting p rocedu res. 

• Principals  of supe rvision and  training. 
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• Instruction al techniqu es and  meth ods for r ecreation al progra ms th at serve a  variety of intere sts and  abilities. 

Ability to:  

• Assign  and su pervise s ubordin ates in rec reation gro up activities. 

• Plan, org anize, direc t, and lead in dividuals an d group s in recre ational activities . 

• Com mun icate clear ly and conc isely, orally and in wr iting. 

• Prepa re and m aintain rec ords an d reports . 

Education and Experience: 

Any com binat ion of  expe rienc e and  educ ation  that w ould lik ely pro vide th e req uired  kno wledge an d abilitie s is

qualifying.  A typica l way to obtain th e know ledge an d abilities wou ld be:  

Education: High school graduation or satisfactory equivalent and the completion of 30 semester (or 90

quarter) units of college.  Additional experience may substitute for the college education

requirem ent on a ye ar-for-yea r basis. 

Experience: Six months of experience in youth group recreational activity leadership.

Range

Progression: Step "1" - Entry level. 

Step "2" -  Com pletion of 52 0 hours  as a Da y Cam p Directo r. 

Step "3" -  Com pletion of 1,0 40 hou rs (cum ulative) as a  Day Ca mp D irector. 

MEDICAL CATEGORY:  Group 1

NECESSARY SPECIAL REQUIREMENT

Possession of an appropriate, valid class “C” California Motor Vehicle Operator’s License.

CAREER ADVANCEMENT OPPORT UNITIES

From: Day Camp Director

To: Recreation Services Coo rdinator 


